T

T1 /tir 'wan/ noun a high-capacity
telephone line suitable for high-speed
digital access to the Internet, handling
24 voice or data channels simultane-
oudly

tab key /'taeb ki:/ noun one of the keys
on a computer keyboard which enables
the user to move through or arrange text
in columns

table /'tetb(d)l/ noun a list of data
arranged in rows and columns

table of contents /teib(s)l ov
'kontents/ noun alist of contentsin a
book or magazine, usually printed at the
beginning

tabloid /'tabloid/ noun a small-size
newspaper with a less serious approach
to the news than the broadsheets

tabulate /'tabjulert/ verb to arrange
work on aword processor using the tab
key to move from one column or row to
the next

tabulator /'tebjulerta/ noun part of a
computer which sets words or figures
automatically in columns

tacit knowledge /teesit 'nolidz/
noun human knowledge that takes the
form of intuitions, judgments and
learned skills, and is hard to define or
record. Compare explicit knowledge

tact /teekt/ noun an ability to deal with
people or situations without upsetting
anyone

tactic /'tektik/ noun a method of
achieving what you want

tactical planning /'taktik(s)l

,pleeniy/ noun discussion and decisions
about future tactics

tactile feedback /'taktail fi:dbaek/
noun information discovered by the
sense of touch

tag /teeg/ noun a character or symbol
attached to arecord to aid retrieval

‘Indexing tools provided by document

capture software companies such as

Captiva enable users to index — or tag

— scanned imaghes and assign them to
(¢

ecific, searchable files within a
ocument imaging system.’
[Computer Weekly]

tail end /teil 'end/ noun the fina
entry or activity in aseries

tail off / teil 'nf/ verb to become less
in amount or value until it finally stops
or disappears completely

take /teik/ verb to move something
physically from one place to another o
to take a message to listen to informa-
tion in order to pass it on to somebody
else o to take a photograph to use a
camerato create a picture of something
o totakeinto account to consider afact
or aspect before making a decision

take out /,terk 'aut/ verb 1. to arrange
to have something o They made
arrangements to take out a mortgage to
buy the house. 2. to borrow abook from
alibrary

talking book /torkig 'buk/ noun a
book that has been recorded on to an
audio cassette, originally intended for
people who cannot see well enough to
read

talking newspaper /toikip
'njuizpeipa/ noun a tape or cassette
recording of a newspaper, usually for
the use of blind people
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talks /toiks/ plural noun 1. a formal
discussion 2. an informal lecture

tally /'taeli/ noun an informal cumula-
tive record of amounts collected m verb
to agree or correspond with another
conclusion or total o The figures in the
accounts did not tally with the office
records.

tape /teip/ noun a narrow strip of
plastic, coated with magnetic materia
on which to record sound or pictures
tape measure /'teip ,me39/ noun a
flexible strip of metal or cloth marked
with divisions of length

tape merging /'terp ,m3:d31p/ noun
the act of taking two tapes with data and
combining them, usually by combining
master tape with corrections or addi-
tions on a second tape

tape recorder /'teip r1,ko:ds/ noun
amachinethat isusedto record and play
back sounds on audio cassettesor reel to
reel tape

target audience /'ta:git ,o:dions/
noun a group of people a which
specific products, services or written or
spoken information is aimed

target date /'ta:grt dert/ noun the
date by which atask must be done
target language ['taxgrt
Jleengwid3z/ noun the language that a
text istrandated into

target market /'ta:grt ;ma:kit/ noun
the type of customer who is thought
likely to buy specific goods or services
tariff /'terif/ noun a charge made for
goods or services

task /ta:sk/ noun ajob that has to be
done

task identity /'taisk ardentrti/
noun a code that indicates which is the
job to be done

taxonomy /tek'sbpnomi/ noun the
principle of classifying and ordering
items such as books, e.g. in a hierar-
chical structure

tc abbreviation in Internet addresses,
the top-level domain for Turks and
Caicos Ilands

TCP / tix sit 'pii/ noun a standard data
transmission protocol that provides full
duplex transmission, in which the
protocol bundles data into packets and

checks for errors. Full form transmis-
sion control protocol

TCP/IP / ti: si: pi: a1 'pit/ noun adata
transfer protocol used in networks and
communications systems, often used in
Unix-based networks. Full form trans-
mission control protocol/interface
program

teach /tiztf/ verb 1. to impart knowl-
edge or skill to somebody by instruction
or example 2. to give lessons in or
provide information about a subject
teacher librarian /tiitfo lar
'brearion/ noun a person who is quali-
fied both as a teacher and as a school
librarian

teacher’'s book /'tiitfoz buk/,
teacher’'s manual /'tiit [oz ;meenjual/
noun a book published to go with a set
of students' books, giving the teacher
answers to questions and suggestions
for teaching

teaching tool /'tizt f1p tu:l/ noun any
document or audiovisua materia that
can be used for teaching

team teaching /,tizm 'tiztf1y/ noun
a system of two or more teachers
working together to teach a group of
students

teamwork /'tiimws:k/ noun the
combined action of a group of people
working well together

technical author /'teknik(a)l ,0:0a/
noun a person who writes specialised
instructions and manuals on technical
subjects

technical college /'teknik(a)l
kolid3z/ noun a further education
college in which students study prac-
tical rather than academic subjects
technical information centre
/teknik(d)l ,nfa'merf(s)n ,sento/
noun an organisation which acquires,
processes and distributes technical
information

technical manual /'teknik(a)l
;menjual/ noun a book that gives
instructions about how to work a
machine

technical support /teknik(d)l so
'port/ noun asystem by which the users
of machines are helped by people who
understand how they work
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telephone switchboard

‘As far as straight Internet access
goes, look at features such as cost per
month for unlimited access, quality of
software bundled, the technica
support hours. Internet Magazine
publishes a list of access provider
performance tests every month.” [The
Independent]

technician /tek'nif(e)n/ noun a
person who specialises in working with
and maintaining machines or scientific
equipment

technique /tek'nitk/ noun a partic-
ular skill or ability which can be learned
technofreak /'teknoufri:k/ noun a
technical expert in, or obsessive enthu-
siast of, information systems
technology /tek'nolod3zi/ noun the
application of scientific knowledge to
practical purposes. ¢ information tech-
nology

teething troubles /'ti:01y
trab(a)lz/ plural noun small difficul-
tieswhich occur at the start of a project
TEFL abbreviation teaching of English
as aforeign language

tele- /teli/ prefix meaning across a
distance

telecommunication / telika
.mjuint'kerf(a)n/ noun the transmis-
sion of encoded sound, pictures or data
over significant distances, using radio
signals or electrical or optical lines
telecommunications / telika
.mjuinr'kerf(a)nz/ noun the science
and technology of using electronic
equipment to send messages over a
distance

telecomputing /'telikom,pju:tig/
noun the act of sending information to
or receiving information from another
computer via a modem or local area
network

teleconferencing I'teli
konf(a)ronsig/ noun the act of several
people using a telephone network to
speak to each other at the sametime
telecottage /'telikotidz/ noun a
house where a person both lives and
works

telegram /'teligreem/ noun amessage
sent by telegraphy and then printed on
to paper and delivered

telegraphy /to'legrafi/ noun away of
sending telegrams using radio or elec-
tric signals

telematics /teli'meatiks/ noun the
study of the processes involved in the
long-distance transmission of computer
data

telemedicine /'telimed(s)sm/ noun
the use of video links, e-mail, telephone
or some other telecommunications
system to transmit medical information,
e.g. in consultations between a doctor
and patient or in supervision of medical
staff

telemessage /'telimesid3/ noun a
message sent by telephone but delivered
asacard

teleordering /'teli,o:doriy/ noun the
ordering of goods by telephone which
are then delivered to your address
telephone /'telifaun/ noun an instru-
ment which can be used to talk to some-
body over along distance by means of
dialling a series of numbers m verb to
make contact with somebody at a
distance by using atelephone
telephone call /'telifoun ko:l/ noun
a conversation with somebody on the
telephone

telephone directory /'telifoun dar
rekt(9)ri/, telephone book /'telifoun
buk/ noun abook containing an alpha-
betical list of names, addresses and tele-
phone numbers of peoplein agiven city,
town or area

telephone exchange /'telifoun 1ks
,tfernd3/ noun a building where tele-
phone lines can be connected when a
cal ismade

telephone extension /'telifoun ek
,stenf(a)n/ noun an extra telephone
linked to the main line into the building
telephone operator /'telifoun
,Dparerta/ noun aperson who worksin
a telephone exchange, connecting calls
and answering problems

telephone subscriber /'telifoun
sab,skrarba/ noun a person who pays
money to atelephone company in order
to be able to connect a telephone to the
national network

telephone switchboard / telifoun
'swit [bo:d/ noun a central point in a
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private telephone network where all the
lines meet and can be connected
teleprocessing  /'teli,prousesiy/
noun the use of computer terminals in
different locations, connected to amain
computer, to process data. Abbr TP
telesales /'teliseilz/ noun the process
of telephoning people without warning
to try to sell them things
teleshopping /'teli,fopiy/ noun
using the telephone to do shopping
which is then delivered to you
teletext /'telitekst/ noun a system of
transmitting written text using a televi-
sion signa
COMMENT: Teletext constantly transmits
pages of information which are repeated
one after the other; the user can stop one
to read it. This is different from viewdata,
where the user calls up a page of text
using a telephone line.
television /telr'viz(a)n/ noun 1. a
system of transmitting pictures and
sound over adistance so that they can be
received and seen on atelevision set 2.
a device for receiving and displaying
broadcast television programmes » abbr
TV
teleworker /'teliwa:ka/ noun some-
body who works from home by means
of computers, modem, phone and fax
machines
telex /'teleks/ noun a system of
sending international messages using
telephone lines, where the text is typed
on one machine and immediately
printed out at the receiving end
Telnet /'telnet/ noun a remote login
program that allows a user on one
computer to access another on the same
network
template /'tem,plert/ noun a thin
sheet of metal or plastic with cut-out
shapes which enable exactly the same
shape to be reproduced many times
temporarily /,tempa'rearsli/ adverb
only for a short time
temporary /'temp(s)rari/ adjective
lasting only a short time
tender /'tenda/ noun aformal offer to
supply goods or services at a stated
price m verb to make aformal offer to do
something o He tendered his resigna-
tion. o to put work out to tender to ask

for companies to state their price for
doing a particular job

term /taim/ noun 1. a set or limited
period of time o The term of office for
thechairpersonisoneyear. 2. oneof the
three divisions of the academic year o
The year starts in October with the
autumn term. 3. a word used in the
terminology of indexing

terminal /'ta:rmin(a)l/ noun a proc-
essor with screen and keyboard used to
access a central computer system
terminal user interface
/'t3imin(a)l juize ,intofers/ noun
hardware and software used by a person
at aterminal to enable contact with the
central computer

terminate /'ta:minert/ verb 1. to stop
completely 2. to end something
terminology /,t3:mr'nolodzi/ noun a
set of specialised words and phrases
bel onging to a specific subject

terms /t3imz/ plural noun 1. the head-
ings, words and phrases used in aclassi-
fication scheme 2. conditions agreed
between people for asale or job
tertiary /'ta:fori/ adjective third in
order or stage of development o Univer-
sities are the tertiary stage of education
after primary and secondary schools.
tertiary education /ta:fori ,edju
'kerf(a)n/ noun same as higher educa-
tion

TESL abbreviation teaching of English
as a second language

TESOL abbreviation Ebuc teaching of
English to speakers of other languages
test pattern /'test ,pat(o)n/ noun a
design which uses different textures and
colours on a television screen to see if
al the components are adjusted prop-
erly

text /tekst/ noun the main part of a
written document

textbook /'tekstbuk/ noun an
academic book on a particular subject
used for study

text box /'tekst boks/ noun a box
within a computer dialogue box in
which characters such as text, dates or
numbers can be typed and edited

text editing /'tekst ,edrtig/ noun
work done on a word processor to
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change, add, delete or move words,
phrases or paragraphs

text file /'tekst fail/ noun astored file
on a computer that contains text rather
than digits or data

text formatter /'tekst  formeto/
noun a program that arranges a text file
according to pre-set rules such as line
width and page size

text illustrations /'tekst
JHostrerf(e)nz/ plural noun illustra
tions printed on the text pages, and not
on separate paper

text index /'tekst ,indeks/ noun an
index of some or al of the words in
something such as a computer file or
databasefield, used to aid searching and
retrieval

text management /'tekst
;manidzmont/ noun facilities that
dlow text to be written, stored,
retrieved, edited and printed

text processing /'tekst ,prousesin/
noun same asword processing

text retrieval /'tekst ritrizv(e)l/
noun a facility on a word processor
which allows the user to find the text of
documents to be edited or worked with
text to table /tekst tu 'terb(e)l/
noun a facility on a word processor
which allows the user to convert text
into table form

textual analysis /'tekstfual o
.nelisis/ noun investigation into the
techniques used in a particular style of
writing

tg abbreviation in Internet addresses,
the top-level domain for Togo

th abbreviation in Internet addresses,
the top-level domain for Thailand

The Bookseller /'buksela/ noun a
journal providing information espe-
cialy interesting to booksellers and
publishers

thematic catalogue /6i:,matik
'keetolpg/ noun a musical catalogue
containing the man themes of a
composer’s works, usually arranged in
chronological order

thermal imaging  /,63:m(o)l
'tm1d31/ noun atechnique which uses
a TV camera sensitive to heat rather
than light to produce pictures

thermal paper /,63:m(s)l 'peipa/
noun paper which is chemically coated
so that it can be used with a thermal
printer

thermal printer /,83:m(s)l 'printo/
noun a printing machine which uses
heat-sensitive paper

thesaurus /61'soiras/ noun atype of
dictionary that lists groups of synonyms
thesaurus strategy /0r'soiros
,streetad3i/ noun in database searching,
the practice of running multiple
searches using similar words to find as
many documents on a subject as
possible

thesis /'Oizsis/ noun a piece of
extended writing explaining the objec-
tives, methodology and findings of a
research project

thesis statement /'Bizsts
,stertmoant/ noun a sentence or short
paragraph at the beginning of a thesis
which describes the main idea explored
in the text

third party /03:d 'paiti/ noun a
person who becomes involved in a situ-
ation but is not one of the main parties
32mo abbreviation thirty-twomo
thirty-twomo /,03:ti 'tuzmou/ noun
1. a size of book page traditionaly
created by folding a single sheet of
standard-sized printing paper fivetimes,
giving 32 leaves or 64 pages 2. a book
printed in this format. Abbr 32mo 3. an
American book format about 4 or 5
inches high. Abbr 32mo

Thomson’s Local Directory
/tomsanz louk(d)l dar'rekt(o)ri/
noun aprivate publication in most areas
of the UK giving local information such
as business telephone numbers, post-
codes and maps
thorough /'6ara/
careful and complete
thread /0red/ noun an idea or theme
which connects the different parts of a
story together

3D /0Ori: 'dii/ abbreviation three-
dimensional

three-dimensional  /0ri:  dar
'men|(a)nal/ adjective having width,
breadth and depth and so appearing
solid. Abbr 3D

adjective very
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3G /Ori: 'dziz/ noun a wireless
communications technology designed
to provide high-speed Internet access
and transmission of text, digitised voice,
video and multimedia. Full form third
generation

three-quarter  binding  /,6ri:
'kworta bamdig/ noun bookbinding
in which the spine and most of the sides
of abook are covered in the same mate-
rial

thriller /'0rila/ noun anovel telling of
crime and criminals in an adventurous
way

throughput /'Oruiput/ noun the
amount of information processed in a
given period of time

thumb index /'0am ,indeks/ noun a
method of indexing used especially for
dictionaries and diaries, where rounded
holes are cut into the foredge of a book,
alowing a thumb to be placed in the
hole and the book to be opened at the
correct page quickly

thumb-index /'0am ,indeks/ verb to
provide a book with a thumb index o
Thedictionary is thumb-indexed.

tie-in /'tar m/ noun a book that is
derived from or published together with
aTV or radio programme

tier /t1a/ noun one of anumber of levels
o There were five tiers of shelves.

tif /tif/ suffix afile extension for aTIFF
file. Full form tagged image file
format

TIFF /tif/ abbreviation a standard file
format used to store graphic images.
Full form tagged image file format

COMMENT: TIFF is probably the most
common image interchange format used
by DTP software. Developed by Aldus
and Microsoft, TIFF can handle
monochrome, grey-scale, 8-bit or 24-bit
colour images. There have been many
different versions of TIFF that include
several different compression algorithms
tilde /'tildo/ noun a pronunciation
symbol (~) written over some lettersin
Spanish and Portuguese
tilt /tlt/ verb to alter the angle of some-
thing so that it is not vertical o tilt &
swivel used to describe a computer
screen mounted on a pivot so that the
angle and direction can be changed

time lag /'tarm laeg/ noun a period of
waiting between two related events o
There is sometimes a time lag between
speakers who areinterviewed on televi-
sion from another country.
time out /,tarm 'aut/ noun time taken
away from one's usual activities
timer /'tarma/ noun a device which
can be set or pre-set to measure the time
taken to do an activity
timescale /'taimskeil/ noun the
length of time taken up by a particular
activity o Their timescal e for writing the
book was six months.
timesharing /'taimfeariy/ noun an
arrangement by which several people
can be online to a computer at the same
time
time slot /'tarm 'slot/ noun a period
of time allocated to a specific activity
timetable /'taimteib(o)l/ noun a
schedule of times and activities such as
bus and train services
title /'tart(a)l/ noun 1. the name given
to abook, play or TV programme 2. the
word used to indicate the status of a
person, e.g. Mr, Mrs, Dr or Rev
title-a-line catalogue /tart(s)l o
'lain  keetolpg/ noun a catalogue in
which the entries occupy only one line
of type each
title bar /'tart(o)l ba:/ noun a hori-
zontal bar at the top of a computer
screen which usually shows the names
of the program and file that is currently
inuse
title catalogue /'tart(a)l keetolog/
noun an alphabetical list of book titles
title index /'tart (o)l ,indeks/ noun an
index of books in a library or
publisher’s catalogue listed under their
titles
title page /'tart(s)l perds/ noun a
page at the beginning of a book which
states the title and publication informa-
tion
COMMENT: The title page is always a
right-hand page. From the designer’s
point of view, a title page is designed both
to attract the reader and at the same time
give some idea of the contents of the
book: this must be done using
typography alone, although some title

pages have illustrations or vignettes. The
jacket or cover is designed in order to
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attract the purchaser to the book in the
shop; the title page is designed to make
the reader want to read it when he or she
opens it
tj abbreviation in I nternet addresses, the
top-level domain for Tajikistan
tm abbreviation in Internet addresses,
the top-level domain for Turkmenistan
tn abbreviation in Internet addresses,
the top-level domain for Tunisia
to abbreviation in Internet addresses,
the top-level domain for Tonga
TOEFL /'touf(a)l/ a trademark for a
standardised English language test
taken by speakers of other languages
who are applying to universities in the
United States. Full form Test of
English as a Foreign Language
TOEIC /'toutk/ a trademark for a
standardised English language test
which measures  comprehension,
speaking, writing and reading skills,
focusing especially on the areas of busi-
ness, commerce and industry. Full form
Test of English for International
Communication
token effort /,toukan 'efat/ noun the
minimum amount of effort required so
as to be seen to be trying to do some-
thing
toner /'tauna/ noun dry ink powder
put into a photocopier to develop the
image on the copy
toolkit /'tu:lkit/ noun 1. a collection
of information, resources and advice for
a specific subject area or activity 2. a
bundle of software which can be used to
set up aparticular utility or service
tools /tu:lz/ plural noun aset of utility
programs such as backup and format in
acomputer system
top down structure /top 'dauvn
,strakt [o/ noun asystemin which poli-
cies are decided by people in authority
rather than the people who actualy do
the work
topic /'topik/ noun the subject of a
document or for discussion
topic map /'topik mep/ noun a
model of the structure of knowledge
which represents a topic, the associa
tions between thistopic and other topics
and the information sources in which
thistopic isreferred to

‘According to the company,
[processing tool] TMCore05 is based
on open standards to enable full
integration with an organisation’s
existing file and content management
applications. The solution utilises
topic maps and enables employees to
quickly retrieve information they
need.’ [Telecomworldwire]

top-level /'top ,lev(e)l/ adjective
relating to things that are discussed or
decided by the people with the most
power in a country, company or organi-
sation

top-level domain /,top ,lev(o)l dou
'mem/ noun the part of an Internet
address that identifies an Internet
domain, eg. edu (education), .com
(commercia) or a two-letter country
code.

top management /,top
'meenidzmont/ noun the most senior
members of a management hierarchy

topographical information
/,topagrafik(s)l ,infa'me1f(a)n/ noun
a description of the physical features of
acountry

topology /to'poladzi/ noun the rela-
tionships between parts linked together
in asystem such as a computer network

top secret /,top 'sitkrot/ adjective
highly confidential so having a
restricted circulation to the people at the
top level

touch pad /'tatf pad/ noun a flat
surface which is sensitive to touch and
can be used to control acursor on screen
or on/off switches

touch screen /'tatf skriin/ noun a
computer display screen which is sensi-
tive to touch and will react when
touched according to pre-programmed
information

town plan /tavn 'plan/ noun same
asstreet plan

toy library /'tor laibrori/ noun a
collection of toys which can be
borrowed by young children for short
periods

tp abbreviation in Internet addresses,
the top-level domain for Timor Leste

TP abbreviation teleprocessing
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tr abbreviation in Internet addresses,
the top-level domain for Turkey

trace /trers/ verb to find somebody or
something after a prolonged search
tracing /'trersig/ noun 1. alist of the
headings an entry appears under in a
catadogue 2. a list of the references
made to an entry from other entriesin a
catalogue

track /traek/ noun aconcentric ring on
acomputer disk or tapewhich is used to
store data in separate sections
tracking /'trekig/ noun lines on
magnetic tapes or disks along which
information is carried

tract /treekt/ noun a short article
dealing with areligious or moral subject
tractor feed /'trekto fird/ noun a
method of controlling paper feed by the
use of holeson the edge of the paper and
sprockets on the printer

trade /trerd/ noun the activity of
buying, selling or exchanging goods or
services

trade book /'trerd buk/ noun a
standard edition of a book, meant for
sale to the general public, as opposed to
ade luxe or book-club edition

trade catalogue /'trerd ketolog/
noun 1. abook containing details of the
goods manufactured or sold by afirm 2.
publisher’'s catalogue listing books for
sale through retail bookshops

trade directory [/'trerd dar
rekt(d)ri/ noun a book containing
aphabetical lists and information about
companies and organisations involved
intrade in aparticular area
trademark /'trerdma:k/ noun a
name, sign or symbol printed on some-
thing to show who it is made by

trade name /'trerd nemm/ noun the
name under which a product is sold o
Some drugs are marketed under several
different trade names.

trade-off /'trerd of/ noun a compro-
mise between two opposite points of
view

trade paperback / treid
'‘perpabak/ noun a paperback edition
of abook that is superior in production
quality to a mass-market paperback

edition and is similar to a hardback in
size

trail /treil/ noun a path followed by
somebody or something

train /'trem on/ verb to teach some-
body the skills for a specific job
trainee /trer'ni:/ noun apersonwhois
learning how to perform specific tasks
trainer /'trema/ noun a person who
instructs others

training /'tremg/ noun the act of
teaching somebody specific skills
training costs /'treinig kosts/
plural noun money needed by a
company to pay for training its
employees

training manual ['treiniy
;manjual/ noun an instruction book
which explains how to train somebody
in a specific skill

training materials /'tremniy mo
,trarialz/ plural noun teaching materials
used for training

training package ['treiniy
,peekid3z/ noun apack of teaching mate-
rials to help trainers to run courses
training programme /'tremniy
,prougreem/ noun a schedule designed
to teach specific skills within a given
time

trans- /traens/ prefix used to form
words with the meaning of moving
acrosstime or space

transaction /tran'zak[on/ noun an
action which involves the exchange of
goods or information

transaction data /trenz'ak[on
,derta/ noun information about the data
being processed

transaction processing /tren
'zaekfon ,prausesiy/ noun the way in
which a computer deas with instruc-
tions given by the user

transceiver /tren'sitvo/ noun a
device that can both transmit and
receive signals, eg. a terminal or
modem

transcribe /treen'skraib/ verb 1. to
produce a written version of spoken
words o His speech was transcribed so
that it could be printed. 2. to write a
written text in the alphabet of another
language
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transcript /'treenskript/ noun a
written form of something that was
spoken

transcription /tran'skripfon/ noun
the act of transcribing data or copying a
text

transfer /traens'fs:/ verb to move
something to ancther location

transferable skKill /trans,fairob(a)l
'ski1l/ noun askill that is not limited to a
specific academic discipline, area of
knowledge, job or task and is useful in
any work situation, e.g. communication
or organisational skills

‘The introduction of this specialist
qualification broadens the scope of
our existing I T education programme.
The theoretical and practical elements
of the programme will provide
students with transferable skillswhich
are of tangible benefit in theindustry.’
[M2 Presswire]

transfer of records /trensfs: ov
'reko:rdz/, transfer of materials
[ treensf3: ov ma'trarialz/ noun the act
of moving records or materials to
another system or physical storageloca-
tion

transform /trens'form/ verb to
change completely
transformation / treensfo

'merf(a)n/ noun the act of putting data
into a different format, eg. for data
encryption purposes

transgressive  fiction /traenz
.grestv 'fikf(a)n/ noun aliterary genre
characterised by graphic exploration of
taboo topics, to which the work of
writers such asthe Marquis de Sade and
William Burroughs belongs. It is based
on the belief that knowledge is to be
found at the very edge of human experi-
ence.

transistor /tran'zista/ noun a small
electrical device which controls ampli-
fication in a machine such as aradio or
television

translate /trens'leit/ verb 1. to
change information from one language
or format to another 2. to convert ideas
into action

translation bureau  /trens
'letf(a)n ,bjuarau/ noun an office

which trandates documents for compa-
nies

translator /trens'lerta/ noun 1. a
person who converts text and spoken
words from one language to another 2. a
laptop computer that trandates words
into other languages

transliteration / trenzlita'rerf(o)n/
noun the writing of words of one
language using the characters of
another, e.g. Arabic using the Roman
alphabet. » romanisation
transmission /treenz'mif(a)n/ noun
aprogramme broadcast on television or
radio

transmit /treenz'mit/ verb to send out
information from one device to another
by radio waves, cable or wire links
transmitter /treenz'mito/ noun a set
of equipment used for broadcasting
radio or television signals
transparency /traens'paransi/ noun
transparent positive film which can be
projected on to ascreen by using alight
source

transparent /trens'paront/ adjec-
tive easily seen through, recognised or
understood

transport /'treenspo:t/ noun away of
moving goods and people from one
place to another m verb to carry some-
thing or somebody from one place to
another

travel book /'traev(s)l buk/ noun a
book which describes a journey under-
taken by the author, or the author's
impressionsof aforeign country, but not
giving factual details of hotels,
museums and other tourist information
travel guide /'traev(a)l gard/ noun a
book which gives tourist information
about a place such as how to get there,
what is worth visiting and which hotels
to stay at

traw! /tro:l/ noun a search for some-
thing, especially information m verb to
search for something through a large
amount of information or many possi-
bilities

treatment /'trirtmont/ noun away of
writing about something or somebody
tree /tri:/ noun 1. adiagram of a hier-
archical structure that shows the rela-
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tionships between components as
branches 2. ahierarchical data structure
in which each element contains data and
may be linked by branches to two or
more other elements

tree diagram /'triz ,daregraem/ noun
INFO SCI same astree 1

tree structure /'tri: ;strakt[a/ noun
away of writing down the connections
between items in an indexing string,
using a system of branches rather than
linear format

trend /trend/ noun a genera move-
ment in the way something is devel-
oping

trend analysis /'trend 9,nelosis/
noun investigation of the direction and
strength of the movement in a develop-
ment

trial /'traral/ noun atest of somebody
or something to see if they are suitable
for a particular situation

trial and error /trarol ond 'era/
noun the process of trying out different
ways of doing things until the best way
isfound

trial user ['traral ,juizo/ noun a
person who is asked to use a service to
seeif it works well

trim /trim/ verb to cut off a small
portion of something around its edge
trivia /'trrvio/ noun a collection of
insignificant or obscure items, details or
information

troubleshooter  /'trab(o)l,fu:ta/
noun a person who works at solving
problems which occur in companies,
organisations, systems or computer
programs

true /tru:/ adjective based on provable
facts

truncation /tran'kerf(a)n/ noun the
shortening of a search term by adding a
symbol such as % or * to match all the
forms with the same stem, eg.
LIBRAR% will find library, librarian,
librarianship

trunk call /'tragk ko:l/ noun along-
distance telephone call

trust /trast/ noun afinancial arrange-
ment where a company keeps and
invests money for someone

trust directory /'trast dar,rekt(o)ri/
noun abook with an alphabetical list of
trust companies

TS abbreviation typescript

tt abbreviation in Internet addresses, the
top-level domain for Trinidad and
Tobago

tuition /tju'tf(e)n/ noun teaching or
instruction, especially when given indi-
vidually or in asmall group

tune in /tjumn 'in/ verb to adjust a
radio receiver until the signa is at its
strongest and clearest

Turbogopher /'ta:bou,goufa/ noun
a Macintosh version of the gopher
system for accessing the Internet
turnaround document
/'tamnoravnd ,dokjumont/ noun a
document used to record the details of a
job and the time taken to complete it
turnaround time /'tainoraund
,tarm/ noun the time taken to complete
ajob from beginning to end o The turn-
around time for photocopying a docu-
ment is three hours.

turnkey system /'taimnki: ,sistom/
noun a complete system which is ready
for immediate use

turn off /,tam 'of/ verb to disconnect
the power supply from amachine

turn on /,t3:n 'on/ verb to connect the
power supply to amachine

turnover /'tainauval noun 1. therate
at which people leave a company and
are replaced 2. the amount of money
taken for goods or services sold during
agiven period of time

turtle /'ts:it(e)l/ noun a computer
peripheral, like a large mouse, used to
draw graphicsonaVVDU o Floor turtles
are used in primary schools as teaching
aids.

tutor /'tjuita/ noun a teacher who is
responsible for individuals or small
groups, used especialy at higher levels
of education

tutorial /tju:'torrial/ noun a chapter
of a book or manual, or a section of a
computer program, designed to provide
instruction or training using exercises
and assignments = adjective relating to
or belonging to atutor, or to the role and
responsibilities of atutor



213

tz

tv abbreviation in Internet addresses,
the top-level domain for Tuvalu

TV abbreviation television

TV station / ti: 'vir sterf(e)n/ noun a
building where television programmes
are produced

tw abbreviation in Internet addresses,
the top-level domain for Taiwan
twelvemo /'twelvmou/ noun 1. a
book made from a sheet which isfolded
to give twelve leaves or twenty-four
pages 2. a book with this format 3. an
American book size, 7-8 inches high »
abbr 12mo

12mo abbreviation twelvemo

24mo abbreviation twenty-fourmo
twenty-fourmo /twenti ‘formou/
noun 1. a book format produced when
the printed sheet is folded to give 24
leaves, or 48 pages 2. a book with this
format 3. an American book size, 56
inches high » abbr 24mo
two-dimensional /,tuz dar
'menf(9)nal/ adjective having only
length and breadth and so looking flat
two-way radio /tur wer 'rerdiou/
noun aradio transmitter and receiver in
a single handset which allows two-way
communication with another user

.Ixt suffix afile extension for atext file.
Full form text

type /taip/ noun metal characters used
for printing m verb to write using a
computer keyboard

typeface /'taipfers/ noun the size and
style of printing used, measured in
‘points’ which refer to the height of the
characters

typescript /'taipskript/ noun atype-
written copy of a manuscript. Abbr TS

typeset /'taipset/ verb to set text in
type ready to be printed

typesetter /'taipseta/ noun a person
or company that typesets text

typist /'tarpist/ noun a person whose
job is to type up documents using a
computer

typo /'tarpau/ noun US atypographic
error which is made while typesetting
(informal) (NOTE: GB English is also
literal)

typographic error /tampa'grefik
,eral noun a mistake made when typing

*...dl name searches can be truncated
without a wildcard (learned inf, learn,
lea). Authority files exist for each
word in a business name, o it is
possible to look glp uncertain spellings
first. Unfortunately, the authority files
reveal the large number of
misspellings and typographic errorsin
the database (such as ‘informatio’).’
[Information World Review]

typography /tar'pografi/ noun the
design and methods used when working
with type

tz abbreviation in Internet addresses,
the top-level domain for Tanzania



